Payroll

R. Reports Menu: 7. Check Mismatch Report
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Click on “R. Reports Menu” from the Main Menu and the following window will appear:
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Payroll

' _qﬁhﬁﬁﬁn 01 Payroll (Version - 7.7g): Reports Menu

ERtad LA dankan | E. Mailing labels
[T Detail postna reaister ] | G. Accrued time report
2. Payroll register H. Life insurance report
3. Check register l. Tax file report |
4. Check warrant report _J. Tax deposit report
5. Cashed checks report K. Federal form 941
6._Outstanding Checks L. State withholding report

M. State unemployment report
N. Preprinted tax forms
O.Process W-2s

P. Paytypes Report

Q. Tax Summary Report

7. Check Mismatch Report
8. Labor accounting

9. Employee listing

A. Employee wage summary
B

&

D

SEMPIGYA Rk SUmNTALY R. Payroll GL Distribution
. Employee deduction report S. AP Vendor Distribution
. GIL posting register T. Worksite Report
E. AIP posting register | Z. Custom Reports and Routines
Q. Cancel

Click on “7. Check Mismatch Report” from the Reports Menu and the following window will
appear:
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Payroll
Check Mismatch Report

( ecK Report .-g

Check Dates L [10/292007 ke | 114282007

Order 2 FEmplDYEEHamE [ Check Mumber

3 4 £ (1]
F'[eview| Primt | File | Cancel

Check Dates: Enter the beginning and ending check date range to collect records to
report. Leave the beginning date empty to see all possible checks in the system. Each
check that has been processed by the bank for an amount different then expected needs a
review of what General Ledger action should be taken to adjust the cash balance.

Order: Employee name OR Check Number: Click to choose whether this report prints
in order of Employee name or in order of Check number.

. Preview: Click this button to preview this report. Refer to GENERAL PREVIEW for

more information.

. Print: Click this button to print this report. Refer to GENERAL PRINTING for more

information.

. File: Click this button to save this report on this computer. Refer to GENERAL FILE for

more information.

Cancel: Click “Cancel” to cancel and return to the previous screen.
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